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St. James High School Teacher 
Expectations 


 


CURRICULUM 
What is the Game Plan? Curriculum – 100% of the Tier 1 curriculum taught ON GRADE LEVEL to 
100% of students. Backwards design curriculum to the assessment 
 
Focus on both proficient and non-proficient students based upon data. 
- Teach whole group on level instruction (Everyone is exposed) 
- Teach small group within the classroom (Target things in small groups.)  
- Tier instruction in grouping students (high, medium, low) 
- Analyze diagnostic test results to analyze gaps in learning.  


 
Instructional Coaching Team: Chelsea Bergeron, Tara Smith, Patsy Parker 


 
Special Education  
SPED AND REGULAR ED teachers will follow the student IEP and address deficits and work on 
closing the gaps. Provide instructional and assessment accommodations for 504 and SPED 
students. 
 
Scope & Sequence 


• Teachers are to follow the LDOE or district scope and sequence/pacing guide for each 
course taught. 


• Curriculum must be aligned to updated Louisiana Adopted Standards and structured 
around the end of year assessment. (State or District EOC, LEAP2025, iLEAP, ACT, etc.) 
                            


•  District wide unit order and lesson pacing should drive curriculum.                     
 
Lesson Plan 
- The 2023-24 High School Lesson Plan Template & Daily Agenda Template are available 
electronically and are to be submitted by 7:30 Monday morning. For those who prefer a vertical 
daily layout, that template has been provided as well. 
 
Objectives Posted Daily on Board 
- Lesson Objectives (describing what the students will learn rather than do.) 
- Homework 


 
Google Classroom 
Google Classroom will be utilized as a source of communication between students and teachers.  
      1 – Daily Agenda          2 – Weekly Lesson Plan          3 – Class Assignments 
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Weekly lesson plan, daily agenda, and classroom assignments are required on teacher Google 
Classroom pages. This will help a great deal if and when teachers and/or students have to miss 
school. Teachers will upload work documents, etc. to Google Classroom so students can 
complete and submit on-line whether they are in class or at home.  


 
SUBSTITUTE LESSON FOLDER 


 
1 - Update Substitute Teacher Folder 
Compile a folder with a daily lesson, seating chart, roll, reinforcement, and discipline materials.  
Due to Ms. Moore by Friday, August 11, 2023. 


 


JCAMPUS 
JCampus Gradebook Update 
 
Grades should be entered into JCampus each Friday for the previous week. 
         - “Previous week” consists of the previous Friday through Thursday. 
         -  By entering grades on Friday, students and guardians can check on Mondays for most   
accurate, up to date grades in the course. 


 


GRADE PROCEDURE 
GRADING POLICIES  


• Grades shall be recorded within one (1) week of the actual due date. 
• The raw score (points earned) for each assignment will be entered in the grade book. 
• NO zero shall be placed in the grade book unless it is earned. In other words, you cannot 


enter zero in place of an “I” incomplete. – See “Grading Guidelines Document” for more 
info. 


• Students shall be allowed to make up class work missed due to an absence.  A reasonable 
deadline (within 3 school days upon returning) shall be set by the teacher. Allowances may 
be made for extended illnesses. 


• Students shall be allowed to make up assessments missed due to an excused absence.  A 
reasonable deadline (within the school day upon returning) shall be set by the teacher. 
Allowances may be made for extended illnesses. 


Final grade shall be an average of the 4 quarters grades for a whole unit course; an average of 2 
quarters grades for a half-unit course. 
The following Quality Point scales shall determine final grades on report cards: 
Grading Scale Percentages 
  100% - 93% = A 
    92% - 85% = B 
    84% - 75% = C 
`    74% - 67% = D 
    66% - 0% = F 
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INCOMPLETE GRADES 
An “I” grade is to be posted for the applicable quarter grading period until a student fulfills all 
class requirements for each quarter grading period. Requirements include completion of 
home/class assignments, etc., as stated by the teacher and approved by the principal. If an “I” 
remains on the report card as of the last day of final exams, the final grade will be “F” and zero 
unit will be earned. A grade of “I” shall be converted to an academic grade (A, B, C, D or F) only 
after a student has submitted the required assignment(s) to the applicable teacher. A student 
may not be promoted to the next grade level or graduate from high school until an “I” grade has 
been converted to an academic grade.                                
 
JCAMPUS - grades will be entered in JCAMPUS a minimum of once per week. 
	


ACCOUNTING PROCEDURE 
Clarification of Accounting Forms: 
 
Fundraisers: Before any money is collected from students/parents, you must fill out a form to 
request having a fundraiser. Once approved, the form must be turned in to the Financial Secretary 
immediately for proper documentation. After the fundraiser is held, a Fundraiser Financial Report 
is due one week after the conclusion of the fundraiser. Any money collected must be deposited in 
the school’s account daily. This also applies to money raised for various charities and/or 
organizations, (example: dress-down, nacho sale, concessions, etc.) 
 
Cash Receipt Voucher: All money collected must be turned in daily by 12:30 pm along with an 
attached collection/cash receipt voucher. Please make sure the form is complete, signed, and 
dated. No money will be accepted for deposit without this proper form.  
 
Request for Disbursement: Fill out the form if you need a check written out of our school account, 
along with signature of approval from Administration. You must attach: quote, receipt or bill to 
support your transaction, along with a W9 from the Vendor that the check in question is to be 
written too. Once all documentation is together, please turn into the financial secretary. (Financial 
Secretary has a list of Vendors for reference) 
 
Approval for Reimbursable Purchases: Use this form to obtain permission from administration, to 
spend money using school funds before you make a purchase. Once approved please turn form in 
to the financial secretary. This is used when turning in a receipt for disbursements. If you do not 
receive prior approval, the cost is on you and will not be approved for reimbursement. 
 
Certificate of Sales/Use Tax: This is our tax-exempt certificate. Show businesses this form to verify 
not paying taxes. You must approve prior to shopping. Certificate will be given at the time of 
reimbursement form is turned in. We cannot reimburse taxes because schools are tax-exempt. 
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Purchase Order: This form is used for all ordering. You must turn the form in with all required 
signatures, and a copy of the quote to obtain a purchase order. If you choose to place an order 
without signatures of approval to obtain a PO, you will be required to pay the bill then submit the 
proper paperwork for reimbursement. Please note teachers must not keep any money in their 
classrooms overnight. All money collected must be turned in to the finical secretary daily. 
	
	


 


TEACHER ATTENDANCE & DUTY EXPECTATIONS 
 
Major School Events 
Teachers are expected to attend important school events such as:  
Orientation, Open House, and Graduation    
 
Absence Procedure 
Teachers who are out, either a partial day or a full day, MUST notify Mrs. Moore.  She keeps the 
official faculty/staff attendance. It is not enough to notify an administrator in passing. This includes 
if you have asked an administrator for permission. Once permission is granted, you MUST notify 
Mrs. Moore. 
 
Step By Step Procedure 
When you are going to be absent from work, it is mandatory that you do the following.   
 
1.  Text an administrator AND Mrs. Moore (before 6:30 a.m. if possible).  You can send an email 
only when you know in advance you will be out. 
 
Linda Moore (225) 206-0678 
*If Mrs. Moore does not have your contact information in her phone.  Please state your full name 
for her when you text.  
 
2.  Enter your absence in Aesop; which is checked by Mrs. Moore and administration for accuracy. 
 
3.  Email Mrs. Moore with directions for your students AND post instructions on your google 
classroom for your students along with any materials they may need.   
 
4.  Have enough work planned that will be meaningful to what students have already learned. 
Please do not leave a small amount of work that students will finish in half the class time. Use your 
Google Classroom to your advantage! 
 
5.  Morning and Lunch Duty  - It is the responsibility of the teacher to contact another teacher 
to cover your duty.  Lunch duty will be covered by whoever has your class for lunch. 
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6.  If you leave early, you MUST clock out and notify both Mrs. Moore, Ms. Brown and Mr. 
Kliebert.  Absence time will be entered in Aesop.  
 
Note:  You may want to speak to a peer about being your partner teacher in the event you need a 
favor in the morning if you will be absent.  
 
Duty Day 
The teacher workday is 6:45 to 2:30; you must be clocked in by 6:45 daily. If an incident occurs 
and you are not on your duty position, you could be held legally liable. (7:10 am for non-duty 
days)   
 
Student Safety  
School Safety is very important so please report to your duty position on time. If you are not able 
to make your duty position on time, find someone to swap duty with. If you are absent on your 
duty day, please get someone to cover for you and let administration know so we can make sure 
someone is there to cover your post. 


 


	
 


TECHE SCHOOL BASED CLINIC 
 
Teche Action Clinic 
St. James Parish School District has partnered with Teche Action Clinic to provide a School-
Based Health Center (SBHC) on the campus of St. James High School. This health facility is 
designed to meet the primary health care, behavioral health care, and urgent care needs of 
students AND STAFF enrolled or employed in St. James Parish schools.  
 
To receive services at the SBHC, parents/guardians and STAFF must complete the Consent Form 
to enroll their students as registered members. The SBHC staff will gather health history 
information about students and staff and will also provide information about Immunizations that 
can be given. Parents may consent for their child to receive routine immunizations. Staff and 
students can get medical and counseling services at their school-based health center. 
 
The center is staffed by health professionals including medical providers, nurses, and behavioral 
health specialists. All students and staff are welcome and once the consent form is on file, they 
can use the School-Based Health Center as often as they need. School-based health centers 
allow students to get the healthcare and mental health support they need to prepare for their 
next adventures, whether that’s a big test, sports team tryouts, college, or a job. Plus, staff, 
parents and caregivers of St. James High School students don’t have to miss work for 
appointments! 
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CLASSROOM MANAGEMENT 
 
Teachers are expected to teach Bell to Bell. Lessons are to be well planned, include timely 
transitions and engaging to students. Lessons should begin by pulling in prior knowledge and 
progress through a segmented plan of differentiated instruction. Teachers will actively monitor 
students; sitting at the teacher desk during instructional time is unacceptable.  
 
Be CONSISTENT with classroom procedures and policies (to support classroom management). 
• EXPLAIN, TEACH, MODEL, PRACTICE classroom procedures (procedures are taught on a 
consistent basis). 
 
When modeling a lesson, focus on all learning styles to meet the needs of students. (For example, 
visual learners will not understand a concept being discussed/modeled unless a visual is provided 
and used by the teacher during the modeling process. They must see it as well as hear it.) 
 
Teachers are expected to teach/model and monitor students while standing/traveling around the 
classroom. Sitting or standing in one place to instruct or monitor is not an effective teaching 
position. 
 
• Monitor iPad usage. CLASS TIME IS NOT TO BE USED FOR “FREE TIME PLAY” ON iPADS. 
 


 
STUDENT REMOVAL  


 


Do not put students out into the hall. If a student needs to be removed call for an administrator. 
According to district policy; a student removed from the classroom shall be assigned school work 
missed and shall receive either partial or full credit for such work if completed satisfactorily and 
timely as determined by the principal or his/her designee. 


 
STUDENTS OUT OF CLASS 


 


Students out of class will be kept to a minimum. Do not allow students to visit another teacher or 
student services unless you receive a written note or receive a phone call and you deem the 
meeting necessary.  A student’s word is not a sufficient reason to leave class. If a student needs 
to turn something in to a peer teacher or needs to finish an assessment, call that teacher and 
check with them to see if that is necessary. If you do not get in touch with that teacher, do not 
allow a student to leave. If it is necessary allow that student to report to that teacher and be sure 
to have that teacher call you back when the student actually makes it to that classroom. Do not 
send students to run copies or to purchase food or drink items for you. 
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FOOD AND SNACK REGULATIONS  


 


Students are not allowed to eat or drink any substances in class. All food and drink must be put 
away into school bags before entering the classroom. Students may pack a daily lunch, but 
outside food deliveries to students are not allowed due to state lunch laws. SJH is a 100% free 
lunch school.   


CAFETERIA 
Food does not leave the cafeteria; redirect students to the trash can. 
Students eating in the cafeteria shall line up in an orderly fashion, follow direction of the teachers 
supervising the lunch line, present ID cards daily, and pick up trays, napkins, milk containers, 
etc., after eating.  
 
Students without the proper ID card will be asked to move to the back of the line. St. 
James High School is a 100% free lunch school, students are not allowed to possess plate 
lunches, or hot meals brought in from the outside. Students are not allowed to bring food 
outside of the cafeteria.  
 
Breakfast: Faculty & Staff $2.50                          Lunch: Faculty & Staff $4.75 
                   Visitors $3.00                                                    Visitors: $6.00 
 


 
RESTROOM  


 
Keep restroom privileges to a minimum, the same students should not be using the restroom 
every day unless you receive a note from a doctor for frequent restroom visits or it is an 
emergency. Keep a restroom visits logged in the student planner so you know who is going to the 
restroom, when and how often. Teachers will use the student planner with the date and time for 
sanitization purposes as soon as we receive the ID stickers.   
 


 


BEHAVIOR REFERRAL “PINK SLIP” 
Describe the incident in detail; the administrator will check the appropriate box. Teachers will not 
check the box for incident; the administrator will complete this section. 
 
Category D Offenses 
Teachers MUST use the consequence ladder for Category D Offenses.  
(Refer to the Consequence Ladder)  
 
NON-Academic writing is not to be allowed as restorative practice. 
     Restorative Essay, Reflection, Etc. – See Coach Taylor for help 
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PROFESSIONALISM  
 
Professionalism 
Teachers are professionals and should enforce their individual classroom discipline policies that 
conform to school policy and expectations. If proper classroom management is administered, 
most discipline issues can be handled within the class setting.  
 
Follow discipline procedures, administration will help if you follow procedure. Complaining about 
a student’s behavior and not making parent contact, then referring the student to the office or 
holding a student accountable academically will end in an unfavorable result.  
 
Discussing student discipline during class with students or with colleagues is un professional. E-
mail is not the place to discuss or debate discipline incidents. Conversation outside of classrooms 
while instruction should be occurring is not acceptable. Leaving students unattended to converse 
or get something to eat is unacceptable. Call for someone to supervise your class if you have 
an emergency or need to go to the restroom. 
 
• READ & RESPOND to emails when asked for a response. 
• Please refrain from asking Mrs. Betsy and Mrs. Moore to make copies. Your planning time is used 
for making copies. 
 
Teacher Cell Phone & Classroom Phone 
Teachers are to keep cell phone use to a minimum. Cell phones should not to be seen, be heard, 
or in use unless there is an emergency.  
 
Students are not allowed to answer the “classroom telephone”. Allowing students to answer your 
classroom telephone is unprofessional.  
 
Inform parents of student progress during your planning or lunch time. Calling parents from your 
classroom during class in front of other students is unprofessional and unethical. 


 
TEACHER PROFESSIONAL DRESS  


 
Teacher Dress Code 
Teaching is a profession; teachers should dress in a manner reflecting the dignity and esteem of 
this profession. 
 
Monday, Tuesday, and Thursday: Business Casual - Khakis/Slacks & Button Down or 
Polo/Collared Shirt, Skirt, Blouse, Sweat Shirt, Blazer.     
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Wednesday - “Professional Dress Day” - Slacks and a shirt with a tie, suits, dresses, slacks or 
skirts with a blouse.  
 
Friday: “Dress Down Day” - consist of jeans and a St. James High School or “themed” spirit shirt.  
 
District Expectation: Logos or advertisements or political messages on clothing including face 
masks are prohibited. 
 


 
PARENT CONTACTS 


 
Parent Contacts 
Parent contacts will be made by teachers to inform parents of behavior and/or academic progress. 
Teachers will make parent contact for “Level 1, 2, and 3” offenses and habitual “Level 4” 
offenses in addition to the administrators contact.  
 
Teachers will focus contact to parents of students who are not logging into Google Classrooms 
or completing home assignments during daily planning, reminding students of their course 
average. Target “A, B, & C grade” students as well as students in need of intervention. 
Intervention and support will occur through one-on-one conference, Google Meet with parent 
and/or student, by phone (School Status), or if all else fails by email. 


 
CLIMATE & CULTURE – MIGHTY WILDCAT FAMILY 


 
Support and implement all school-wide expectations and procedures (students and teachers). 
• If you have a question or need clarification on something, please ask the source. 
• Help your co-workers when needed. We have such a supportive FAMILY who are always willing 
to help each other out. Be visible and do not be afraid to reach out to our coaches, they are 
always willing to help and go the extra mile.  
• Be flexible. Even when something is communicated, expect that changes can take place. 
• SJH has an AMAZING climate and culture. Support our positive climate and culture by keeping 
negative attitudes, gossip and comments to yourself. 
• Speak to administration if something is bothering you about your role at SJH. Sometimes talking 
through the problem and developing a solution together helps. 
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PROFESSIONAL DEVELOPMENT 
	


 
PROFESSIONAL LEARNING COMMUNITIES 


 
Teachers are expected to attend and participate in weekly PLC meetings during teacher planning 
times. PLC meetings may at times be specialized according to the needs of teachers. Therefore, 
some teachers may not be required to attend all meetings. Notification will be sent via email. 
 
Sessions will serve as resource and instructional support as we continue to refine curriculum and 
instructional practice. Observations will be implemented to help the development of best 
practices through coaching. 


 
Instructional Coaching Team: Chelsea Bergeron, Tara Smith, Patsy Parker 


 
TALENT ED – TEACHER CERTIFICATION 


2023-2024 HIGH SCHOOL SLT/PGP MEETINGS 
 
TalentEd meetings are mandatory and important to maintaining state licensure. We will progress 
through the lengthy process in a series of meetings to accommodate everyone.  
 
FALL 
Job Description, Part A, B, C  
PGP Meeting 1     
Evaluation Process: SLT 1     
Evaluation Process: SLT 1 Mid-Year Review   
Finalize SLT #1  
 
SPRING 
PGP Mid-Year Review 
Evaluation Process: SLT 2  
Evaluation Process: SLT 2 Mid Year Review 
Finalize PGP/SLT 
Finalize Talent/Teacher Evaluation 


COMPASS – TEACHER CERTIFICATION 
FORMAL & INFORMAL OBSERVATIONS 


 
COMPASS is the State’s educator support and evaluation system designed to provide all 
educators with regular, meaningful feedback on their performance. Every teacher will have a 
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formal and informal observation in the Fall and Spring semester as well as periodic walk-through 
observations. Progress will be tracked through Talent Ed. 
 
Under this system, every teacher and school leader in each public school is evaluated annually 
using a four-tiered rating – Highly Effective, Effective: Proficient, Effective: Emerging, and 
Ineffective 


COMPASS OBSERVATION RUBRIC 


1-1 PLANNING AND PREPARATION: SETTING INSTRUCTIONAL OBJECTIVES 


  Highly Effective Effective Proficient Effective Emerging Ineffective 


 
In addition to the 
characteristics of “proficient,”  
 
• Teacher plans reference 
curricular frameworks or 
blueprints to ensure accurate 
sequencing.  
 
• Teacher connects outcomes 
to previous and future 
learning.  
 
• Outcomes are differentiated 
to encourage individual 
students to take educational 
risks.  


• Outcomes represent high 
expectations and rigor.  
 
• Outcomes are related to “big ideas” of 
the discipline.  
 
• Outcomes are written in terms of what 
students will learn rather than do.  
 
• Outcomes represent a range of 
outcomes: factual, conceptual 
understanding, reasoning, social, 
management, and communication.  
 
• Outcomes are suitable to groups of 
students in the class, differentiated 
where necessary.  


• Outcomes represent 
a mixture of low 
expectations and rigor.  
 
• Some outcomes 
reflect important 
learning in the 
discipline.  
 
• Outcomes are not 
suitable for most of the 
class.  


• Outcomes lack rigor. 
 
• Outcomes do not 
represent important 
learning in the 
discipline.  
 
• Outcomes are not 
clear or are stated as 
activities.  
 
• Outcomes are not 
suitable for many 
students.  


 


 
1-1 CLASSROOM ENVIRONMENT: MANAGING CLASSROOM PROCEDURES 


  Highly Effective Effective Proficient Effective Emerging Ineffective 


 
In addition to the 
characteristics of 
“proficient,”  
 
• Students take the initiative 
with their classmates to 
ensure that their time is 
used productively.  
 
• Students themselves 
ensure that transitions and 
other routines are 
accomplished smoothly.  
 
• Students take initiative in 


• The students are 
productively engaged 
during small group 
work.  
 
• Transitions between 
large and small group 
activities are smooth.  
 
• Routines for 
distribution and 
collection of materials 
and supplies work 
efficiently.  
 


• Small groups are only partially 
engaged while not working directly with 
the teacher.  
 
• Procedures for transitions, and 
distribution/collection of materials, seem 
to have been established, but their 
operation is rough.  
 
• Classroom routines function unevenly.  


• Students not working 
with the teacher are 
disruptive to the class.  
 
• There are no 
established 
procedures for 
distributing and 
collecting materials.  
 
• Procedures for other 
activities are confused 
or chaotic.  
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distributing and collecting 
materials efficiently.  


• Classroom routines 
function smoothly.  


 
 
1-1 INSTRUCTION: USING QUESTIONING AND DISCUSSION TECHNIQUES 


 


  Highly Effective Effective Proficient Effective Emerging Ineffective 


 
In addition to the 
characteristics of 
“proficient,”  
 
• Students initiate 
higher-order questions.  
 
• Students extend the 
discussion, enriching it.  
 
• Students invite 
comments from their 
classmates during a 
discussion.  


• Teacher uses open-ended 
questions, inviting students 
to think and/or have 
multiple possible answers.  
 
• The teacher makes 
effective use of wait time.  
 
• The teacher builds on uses 
student responses to 
questions effectively.  
 
• Discussions enable 
students to talk to one 
another, without ongoing 
mediation by the teacher.  
 
• The teacher calls on most 
students, even those who 
don’t initially volunteer.  
 
• Many students actively 
engage in the discussion.  


• Teacher frames questions 
designed to promote student 
thinking and understanding, but 
only a few students are involved.  
 
• The teacher invites students to 
respond directly to one another’s 
ideas, but few students respond.  
 
• Teacher calls on many students, 
but only a small number actually 
participate in the discussion.  


• Questions are rapid-fire, 
and convergent, with single 
correct answer.  
 
• Questions do not invite 
student thinking.  
 
• All discussion is between 
teacher and students; 
students are not invited to 
speak directly to one 
another.  
 
• A few students dominate 
the discussion.  


 
 
1-1 INSTRUCTION: ENGAGING STUDENTS IN LEARNING 


 


  Highly Effective Effective Proficient Effective Emerging Ineffective 


 
In addition to the 
characteristics of “proficient,”  
 
• Virtually all students are 
intellectually engaged in the 
lesson.  
 
• Students take initiative to 
modify a learning task to 
make it more meaningful or 
relevant to their needs.  
 
• Students suggest 


• Most students are 
intellectually engaged in 
the lesson.  
 
• Learning tasks have 
multiple correct responses 
or approaches and/or 
demand higher-order 
thinking.  
 
• Students have some 
choice in how they 
complete learning tasks.  


• Some students are 
intellectually engaged in the 
lesson.  
 
• Learning tasks are a mix of 
those requiring thinking and 
recall.  
 
• Student engagement with 
the content is largely passive, 
learning primarily facts or 
procedures.  
 


• Few students are 
intellectually engaged in the 
lesson.  
 
• Learning tasks require only 
recall or have a single correct 
response or method.  
 
• The materials used ask 
students only to perform rote 
tasks.  
 
• Only one type of instructional 
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modifications to the grouping 
patterns used.  
 
• Students have extensive 
choice in how they complete 
tasks.  
 
• Students suggest 
modifications or additions to 
the materials being used.  
 
• Students have an 
opportunity for reflection and 
closure on the lesson to 
consolidate their 
understanding.  


 
• There is a mix of different 
types of groupings, suitable 
to the lesson objective.  
 
• Materials and resources 
support the learning goals 
and require intellectual 
engagement, as 
appropriate.  
 
• The pacing of the lesson 
provides students the time 
needed to be intellectually 
engaged.  


• Students have no choice in 
how they complete tasks.  
 
• The teacher uses different 
instructional groupings; these 
are partially successful in 
achieving the lesson 
objectives.  
 
• The materials and resources 
are partially aligned to the 
lesson objectives, only some 
of them demanding student 
thinking.  
 
• The pacing of the lesson is 
uneven; suitable in parts, but 
rushed or dragging in others.  


group is used (whole group, 
small group) when variety 
would better serve the 
instructional purpose.  
 
• Instructional materials used 
are unsuitable to the lesson 
and/or the students.  
 
• The lesson drags, or is 
rushed.  


 
1-1 INSTRUCTION: USING ASSESSMENT IN INSTRUCTION 


 


  Highly Effective Effective Proficient Effective Emerging Ineffective 


 
In addition to the characteristics 
of “proficient,”  
 
• There is evidence that students 
have helped establish the 
evaluation criteria.  
 
• Teacher monitoring of student 
understanding is sophisticated 
and continuous: the teacher is 
constantly “taking the pulse” of 
the class.  
 
• Teacher makes frequent use of 
strategies to elicit information 
about individual student 
understanding.  
 
• Feedback to students is specific 
and timely, and is provided from 
many sources, including other 
students.  
 
• Students monitor their own 
understanding, either on their 
own initiative or as a result of 
tasks set by the teacher.  
 
• The teacher’s adjustments to 


• Students indicate that they 
clearly understand the 
characteristics of high quality 
work.  
 
• The teacher elicits evidence 
of student understanding the 
lesson.  
 
• Students are invited to 
assess their own work and 
make improvements.  
 
• Feedback includes specific 
and timely guidance for at 
least groups of students.  
 
• The teacher attempts to 
engage students in self- or 
peer- assessment.  
 
• When necessary, the 
teacher makes adjustments to 
the lesson to enhance 
understanding by groups of 
students.  


• There is little evidence that 
the students understand how 
their work will be evaluated.  
 
• Teacher monitors 
understanding through a single 
method, or without eliciting 
evidence of understanding 
from all students.  
 
• Teachers requests global 
indications of student 
understanding.  
 
• Feedback to students is not 
uniformly specific, not oriented 
towards future improvement of 
work.  
 
• The teacher makes only minor 
attempts to engage students in 
self- or peer- assessment.  
 
• The teacher’s attempts to 
adjust the lesson are partially 
successful.  


• The teacher gives no 
indication of what 
high quality work 
looks like.  
 
• The teacher makes 
no effort to determine 
whether students 
understand the 
lesson.  
 
• Feedback is only 
global.  
 
• The teacher does 
not ask students to 
evaluate their own or 
classmates’ work.  
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the lesson are designed to assist 
individual students.  


	
	


 
TEACHER BILL OF RIGHTS  
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STUDENT EXPECTATIONS 
	


 
DISTRICT CELL PHONE POLICY  


 
District Cell Phone Policy 
Cell phones are not to be seen, heard, or in use under any circumstances. Students are only 
allowed to carry a cell phone for emergency purposes. 
 
For Each Cell Phone Offense: Cell phones are to be confiscated for 1 official school day. Wrap 
the phone with your name, the date, and time and personally deliver it to Mrs. Moore at the end 
of the school day. The device must be picked up the next school day parent or legal guardian or 
returned by an administrator after contact with a parent has been made. If you are inconsistent 
with this expectation, you will get inconsistent results. If the student refuses to turn over the cell 
phone, do not cause a “tug of war”. Call for an administrator to remove the student from the 
classroom and write the student up for refusal to surrender the cell phone.  
  
* It is imperative that students not be allowed by teachers to use cell phones in class. Allowing 
students to use the cell phone in your class will create inconsistency for teachers who are 
following policy. It is best practice to mimic testing situations especially during the writing 
process, the use of cell phones are not part of testing.  
 
Headphones/Ear buds/ Noise Devices 
Students are not permitted to bring iPods, MP3 players, whistles, electronic devices, or any form 
of distraction to school.  This contraband will be confiscated and returned at a time designated 
by an administrator.  Ear buds may only be allowed by teachers for instructional use only. 
Offenders are subject to consequences listed in the District Student Policy Manual. 
 
IPAD, TECHNOLOGY, & THE INTERNET    
The student, in whose name a IPAD is issued, is responsible for its proper use at all times. The primary purpose of 
the IPAD is for education. Treat it as a valuable tool for learning. Inform staff immediately of any problems or 
concerns. Students are prohibited from syncing their iPhone with their laptops.  


 
TARDY STUDENTS 


 
If a student is tardy document the tardy using the tardy card and attach to the office referral. Just 
because a student has a slip from Mrs. Betsy to enter class does not mean their tardy is excused. 
Remind students that if they are tardy for 1st block the DISTRICT policy applies every three 
tardy days as an absence and that is submitted to truancy.  
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Student Attendance 
• Students are allowed (5) unexcused absences per semester and (10) unexcused absences 


per year. 
• Students can fail a class having (6) or more unexcused absences per semester or (11) or 


more unexcused absences per year. (Including Suspensions)  
• It is possible for a student to fail one class if he/she has (6) or more unexcused absences for 


that class only. 
• Three unexcused late sign-ins, after official homeroom, shall equal one (1) day absent for 


parish perfect attendance determination. 
• Home Suspensions count as ‘unexcused absences’ 


Parent MUST sign students in if they arrive after 7:15.  


 
STUDENT ID PROCEDURE 


 
Student ID Procedure: A duty teacher will be at the rear of the building and at the car line (Louis 
Guilllot) in the morning to give out temporary ID's to students who do not have the proper ID. 
Anyone arriving after 1st block will receive their temporary ID from Ms. Betsy upon sign in. The 
Temp ID Duty Teachers along with Ms. Betsy will provide students with a temporary ID using a roll 
of ID stickers in the mornings and also record the student’s name on the Temp ID 
Documentation Form daily. 
 
The Temp ID Duty teacher will hand deliver documentation to Coach Taylor in the form of the 
Temporary ID Documentation Form in the morning before the start of 1st block. Coach Taylor 
will track the student’s name on the Temp ID Tracker Form daily and produce a referral when 
students reach their 3rd Temp ID. Coach Taylor will produce and send the referrals to the 
designated administrator. 
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GENERAL SCHOOL WIDE 
INFORMATION 


GUIDANCE COUNSELORS 
Students are encouraged to see the guidance counselor to discuss academic, career, social, behavioral, and/or other 
topics of concern.  The counselor’s office is located on the 400 Hall and is open fifteen (15) minutes before school and 
during lunch each day.  Parents may schedule appointments by calling 225-258-4900.  Students are advised to take 
full advantage of the assistance offered by the counselor, who has a major role in helping students achieve success.   
 
GUIDANCE OFFICE HOURS:  7:00 A.M. - 2:30 P.M. 
Education beyond the high school level--whether it’s college, trade school, and military, specialized training--is 
becoming a necessity in today’s world of technology.  The guidance department offers information on career 
planning, college entrance requirements, bulletins/catalogs, and the availability of scholarships.  The counselor also 
has information on trade schools, including courses offered through River Parishes Technical College, Nicholls, LSU.  
For those students interested in military, contacts are made with the various branches and test dates are scheduled. 
 
FRESHMAN ACADEMY 
St. James Parish Schools is aimed to meet the needs for the most successful learning environment of our students. 
Students entering into their 9th grade (freshman) school year will enter the “Freshman Academy”.  
 
Freshman Academy courses are designed in 9th grade cohorts, where the majority of the students in the course are of 
freshman status. The Freshman Academy includes courses such as: Freshman Seminar, English I, Math Essentials, 
Algebra I, Civics, Physical Science, Health and PE, and Media Arts.  


LIBRARY SERVICES 
The Library offers a quiet place to study, read, and do homework or research.  The library is open during lunch daily. 
Many volumes are available to the students as well as a wide variety of current materials, including newspapers, 
periodicals, etc.  Students have access to the latest computer equipment and software.  
 
Students shall respect all library materials and property, responsible for library books on loan and must pay for lost or 
damaged books. Students are expected to observe and obey library rules at all times when studying or using this 
facility. 
	
PROMOTION FOR 9TH GRADE AND ABOVE 
Effective August 1, 2019, the following guidelines will be implemented for 2019-20 school year: 
• Students are promoted to 10th grade status upon successful completion of 6 credits inclusive of either 


English I or Algebra I. 
• Students are promoted to 11th grade status upon completion of 12 credits inclusive of 4 core courses, 


including English I and Algebra I. 
• Students are promoted to 12th grade status upon completion of 18 credits and pass 1 Leap 2025 exam. 
• Student designation will be determined August 1 of each school year based on credits earned during the 


previous school year. 
 
Credit recovery and Leap 2025 remediation for high school is offered in the month of June. Leap 2025 remediation 
is free. Credit recovery is an option at a cost.  Students have the option to repeat the high 
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school course at no cost. There is ample opportunity within a 4-block schedule. Therefore, credit recovery in the 
summer is a choice with a cost (see summer guidelines). Students who pass a Leap 2025 but fail the course will have 
an option to take an accelerated credit recovery virtual course (see virtual school policy) at no cost. 


ST. JAMES HIGH SCHOOL ACTIVITIES 
High school should be a fun time in the life of a teenager.  Each student is encouraged to participate in at least one activity.  
Share your abilities with others; develop your special talents; meet people and make new friends.  St. James High offers a 
variety of organizations for students. 
 
To help students grow socially and to build school spirit, SJHS sponsors various athletic events, programs, pageants, plays, 
etc.  Attendance is encouraged at these various activities; which are chaperoned by staff and security personnel. During all 
school-sponsored events, students shall adhere to rules and policies of SJHS. 
 
CO-CURRICULAR activities are defined as those clubs, organizations, programs, which are related to and supportive of the 
course of study in which the student is enrolled.  They are under the supervision and/or coordination of the school 
instructional staff.  Membership is decided by student interest; and, in some cases, students must have been or be currently 
enrolled in designated subjects.   
 
MENTORSHIP PROGRAMS target a variety of students who may be excelling academically or at-risk academically and/or 
behaviorally. The goal is to improve high school graduation rates and school culture.  Community members and peer 
students through restorative measures mentor participating students.  
 


CO-CURRICULAR 
 Band 
 Book Club 
 Senior Beta Club, Junior Beta Club 
 FCA 
 4-H Club 
 Student Council 
 Library Club 
 Gaming Club 
 Wildcat Productions 
 Performing Arts 


MENTORSHIPS 
 


 Salute First  
 NUCOR Leadership Academy 
 My Sister My Friend 
 Young Women of Distinction 
 Female Icon 
 21 Plus Gold Club 
 BO$$ HOGG 


 


 
EXTRA-CURRICULAR activities are defined as activities; which are not directly related to the program of studies but are 
considered valuable for overall student development. They fall under the supervision and/or coordination of the instructional 
staff who serve as coaches, sponsors, etc. Membership is based on a form of try out, selection, and/or regular participation in 
organizational activities. 
 


SPORTS 
 Baseball 
 Basketball 
 Lady Cats Basketball 
 Bowling 
 Football 
 Fishing  
 Softball 
 Swimming 
 Track & Field, Cross Country  
 Volleyball 
 Powerlifting Male and Female 


CORP GROUPS 
 Cheerleading 
 Dance Team 
 Band 
 Majorettes/Flag/Color Guard 


 
ACTIVITIES 


 Senior Class Activities 
 Junior Class Activities 
 Pep Rally Team 
 Spelling Bee  
 Social Studies Fair, Science Fair  


Members of extra-curricular organizations must maintain a pre-set grade point average to remain a participating member of 
the group. All corps groups will adhere to these guidelines. 
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GRADUATION REQUIREMENTS 
TOPS University Diploma 
 


English - 4 Units 
• English I, English II, English III, and English IV 


Math - 4 Units 
• Algebra I, Geometry, Algebra II, and  
• One unit from: 


Algebra III, Advanced Math, and/or Calculus 


Science - 4 Units 
• Biology, Chemistry and 
• Two units from: 


Physical Science (or Principles of Engineering), 
Physics, Biology II, Chemistry II, Earth Science, 
Environmental Science, and/or Agriscience II 


Social Studies - 4 Units 
• Civics, U.S. History and 
• Two units from: 


World History, World Geography, and/or Western 
Civilization, African American History 


Health - ½ Unit 
• JROTC I and II may be used to meet the Health 


Education requirement         


Physical Education - 1 ½ Unit 
• P.E. I and P.E. II (A maximum of 4 units of P.E. may 


be used toward graduation) 
• Note: The substitution of JROTC is permissible. 


Foreign Language - 2 Units 
• Two units from the same foreign language 


Art - 1 Unit 
• One unit from: 


Fine Arts Survey, Art, Dance, Music, and/or 
Theatre Arts 


Electives - 3 Units 
• Three elective units 


Total - 24 Units 


Incoming 9th-12th graders follow the pathway 
documents below: 
Business Management - University and Advanced Pathway 
Health Sciences - University and Advanced Pathway 
Pre-Engineering - University and Advanced Pathway 


TOPS Tech ** Career Diploma 
 
English - 4 Units 


• English I, English II, and two units from: 
•  English III, English IV, Tech Writing, and/or 


Business English 
Math - 4 Units 


• Algebra I and three units from: 
• Geometry, Math Essentials, Financial Literacy, 


Business Math, Algebra II, Algebra III, 
and/or Advanced Math 


Science - 2 Units 
• Biology and one unit from: 
• Physical Science (or Principles of Engineering) 


Chemistry, Environmental Science, Earth 
Science, and/or Agriscience I & II 


Social Studies - 2 Units 
• Civics and U.S. History 


Health - 1/2 Unit 
• JROTC I and II may be used to meet the 


Health Education requirement     
Physical Education - 1 1/2 Units 


• P.E. I and P. E. II (A maximum of 4 units of 
Physical Education may be used toward 
graduation) 


• NOTE: The substitution of JROTC is permissible 
JumpStart - 9 Units 


• See Pathway documents linked below for 
specific courses/units accepted. 


Total - 23 Units 
Click to view the complete pathway requirements. 
Incoming 12th graders (22 - 23 SY) follow the original 
JumpStart 1.0 pathway documents below 


 1.0 Business Management Pathway               
 1.0 Culinary Pathway                                             
 1.0 Carpentry Pathway                               
 1.0 Cosmetology Pathway                                     
 1.0 Health Service Pathway  
 1.0 Process Technical Pathway 
  1.0 Public Service Pathway 
 1.0 Welding/Pipefitting Pathway 


Incoming 9th, 10th, and 11th graders (22-23 SY) follow the *new 
JumpStart 2.0 pathway documents below: 
*Note: All new JumpStart 2.0 pathway documents are labeled. 
2.0 Business Management Pathway 
2.0 Manufacturing Pathway (Electrical, Welding, 
Pipefitting)  
2.0 Health Services Pathway 
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GRADUATION COURSE SPECIFIC REQUIREMENTS 
Click here for Graduation course-specific requirements: LDOE TOPS LINK 
TOPS Core grade point average will use a 5 point scale for grades earned in Dual Enrollment courses. BESE 
determines which courses qualify. For such courses, 5 quality points will be assigned to a letter grade of “A”, 4 
quality points will be assigned to a letter grade of “B”, 3 quality points will be assigned to a letter grade of “C”, 2 
quality points will be assigned to a letter grade of “D”, and zero quality points will be assigned to a letter grade of 
“F”. Students earning credit in courses graded on the 5 point scale may earn a grade point average on the TOPS 
Core that exceeds 4.00. 
 
TOPS Tech Award Requirements: 


• TOPS Core Curriculum GPA of 2.50 
• Completion of 21.0 TOPS Tech JumpStart Core Curriculum units or 
• Completion of 19.0 units that comprise the TOPS Core Curriculum for the Opportunity, Performance, and 


Honor Awards 
• Minimum ACT score of 17 or ACT WorkKeys Silver (or above) 


TOPS Opportunity Award Requirements: 
• TOPS Core Curriculum GPA of 2.50 
• Completion of 19.0 Core Units of the TOPS Core Curriculum 
• Minimum ACT Score of the prior year state average (minimum 20) 


TOPS Performance Award Requirements: 
• TOPS Core Curriculum GPA of 3.25 
• Completion of 19.0 Core Units of the TOPS Core Curriculum 
• Minimum ACT score of 23 


TOPS Honors Award Requirements: 
• TOPS Core Curriculum GPA of 3.50  
• Completion of 19.0 Core Units of the TOPS Core Curriculum 
• Minimum ACT score of 27 


 
For more information and a complete list of requirements for the TOPS (Taylor Opportunity Program for 
Students) awards in the state of Louisiana, please visit: https://mylosfa.la.gov/students-parents/scholarships-
grants/tops/ 
*The informational TOPS link supersedes all information described above.  
State Assessments and Exams 


Students are required to pass state-assessment exams in three categories.  
 


Students must pass: 
o Algebra I or Geometry, and 
o English I or English II, and 
o Biology or U.S. History 


 
*Note: Middle school students taking a high school Carnegie credit course with an LEAP 2025 are required to take 
LEAP 2025 exam. The scores on the LEAP 2025 exams will determine graduation eligibility. The grades earned in 
these courses will be used to calculate high school TOPS GPA. If a student wishes to retake the course once in high 
school and if a higher grade is earned it will replace the middle school course. 
 


All students enrolled in the courses that have a state assessment exam listed above will be required to take the Leap 
2025 exam. For Algebra, Geometry, English I, English II, Biology, and US History, the scores on the Leap 2025 
exam will count as the final exam for these courses and will count as 20% of the final grade, with the exception of 
COVID guidance.  
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GRADUATION AWARDS 
Beginning with freshmen entering 2018-19 


Graduates are recognized at graduation, according to the following criteria: (revised April 2022, separation of 
Honor Cord and Cum Laude recognition) 


• 4.0 and above: Summa Cum Laude 
• 3.75 – 3.999: Magna Cum Laude 
• 3.50 – 3.749: Cum Laude 


Graduates are further recognized with Honor Cords, according to the following criteria: 
• 3.2 GPA and 
• 12 hours of Dual Enrollment credit (5 quality points), C or better *CLEP passing score of 50 can substitute for 


DE credit see note above) 
• Successfully meet TOPS criteria and 
• 21 ACT (ACT follows gradual increase model as state increases proficiency standards to 23)  


Beginning with freshmen entering 2019-20 


Graduates are recognized at graduation, according to the following criteria: (revised April 2022, separation of 
Honor Cord and Cum Laude recognition) 


• 4.0 and above: Summa Cum Laude 
• 3.75 – 3.999: Magna Cum Laude 
• 3.50 – 3.749: Cum Laude 


Graduates are further recognized with Honor Cords, according to the following criteria: 
• Meet graduation diploma requirements and 
• 3.2 GPA and 
• 22 ACT and /or WorkKeys equivalent (Gold)  (ACT follows gradual increase model as state increases proficiency 


standards to 23) 


CLEP Nationally 
Recognized Exam 
Graduation Award: 


Is awarded to students who pass 1 CLEP exam with a 
a passing score of 50 are recognized. 


System Academic 
Excellence Medal:  


is awarded to an honor graduate with a minimum of 4.0 GPA and 30 dual 
enrollment credits. 


*Please note: A minimum of 21 Dual Enrollment credit hours can be taken to work 
towards honor award DE credit. A passing CLEP exam can add to the credit hours 
working towards a graduate award, if they are outside of the dual enrollment 
courses used for credit tally. 


Superintendent’s 
University Medal of Honor: 


is awarded to an honor graduate with an ACT score of 30 or above. 


State STEM Diploma Silver 
Seal :  


STEM Diploma Silver Seal is distributed to students who successfully complete 
the four required courses from the additional LSU pathway courses. 


State STEM Diploma Gold 
Seal :  


STEM Diploma Gold Seal is distributed to students who successfully complete the 
four required courses and four courses from the additional LSU pathway courses. 
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Technical Excellence 
Award: 


is awarded to a student that has earned an Advanced Industry- Based 
Credential (IBC). 


Superintendent’s 
Technical Medal of Honor: 


is awarded to a JumpStart designated student with WorkKeys score of Platinum 
that has also earned a TOPS Tech GPA of 3.2. 


THDE Shining Stars 
 


¨ THDE Shining Stars have demonstrated a willingness to learn, typified by 
their hard work and dedication to learning.   


¨ Shining Stars may not have had all A’s, but they put in the work and did 
their best.   


¨ THDE Shining Stars are students who have a good work ethic, laudable 
GPAs and transcripts, have no office referrals this school year, are TOPS 
or JumpStart Pathway and are On-campus students.  


¨ This honor is bestowed upon students who have demonstrated THDE 
Character throughout the school year.  


¨ Tradition - To live Honor - To Love Discipline -To learn Excellence -To 
leave a legacy.  


¨ The THDE Shining Stars award is symbolized by a white cord worn during 
graduation as a symbol of his/her dedication and hard work during 
his/her high school career. 


 
 
Equal Opportunity 
St. James High School is an equal opportunity school and is dedicated to a policy of non-
discriminatory in employment or training. Qualified students, applicants, or employees will not be 
excluded from any course or activity because of age, race, creed, color, sex, religion, natural 
origin, or qualified disability. All students have equal rights to counseling and training.  
 
Title IX 
Title IX of the Education Amendments of 1972 (Title IX) prohibits sex (including pregnancy, sexual 
orientation, and gender identity) discrimination in any education program or activity receiving 
federal financial assistance. No person in the US shall, “on the basis of sex” – under any education 
program or activity receiving federal financial assistance be excluded from participation in or 
denied benefits of. – Civil Rights Law 
 
Complaints 
Title IX Coordinator – responsible for coordinating the effective implementation of supportive 
measures in our School District. Contact: Ms. Kelly Cook - 225-258-4900 Ext. 4518 or 
kcook@sjpsb.org 
Investigator – individual or group who conduct the investigation.   
Contact: Ms. Amy Laiche - 225-258-4900 Ext. 4511 or alaiche@sjpsb.org 
Decision Maker –individual or group who issue a written determination regarding the 
responsibility. Contact: Ms. Kelly Cook – 225-258-4900 Ext. 4504 or kcook@sjpsb.org 
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St. James High School 
2023 - 2024 Bell Schedule 


 
 


 


    Morning Recess Bell Rings @ 7:15am 
 
 
 
 


 
 
 


 
 


 
 


Middle School Regular 
Schedule 


 


Class Period Time  
P1 Class 
 


7:18 – 8:03  


P2 Class 
 


8:05– 8:50  


P3 Class 
 


8:52 – 9:37  


P4 Class 
 


9:39 – 10:24  


P5 Class 
 


10:26 – 11:11   


 
7th Grade AH 
is P5 Teacher 
 
 
8th Grade AH 
is P7 Teacher 
 


7th AH 
11:13 – 11:38 
 
7th Grade Lunch 
11:41 – 12:08 
 
7th grade – P6 
12:10 – 12:55 
 


8th grade – P6 
11:13 – 11:58 
 
8th Grade Lunch  
12:00 – 12:27 
 
8th Grade AH  
12:29 – 12:55 


P7 Class 
 


12:57 – 1:42  


P8 Class 
 


1:44– 2:29  


Bell schedule may be adjusted prior to an 
assembly or pep rally.  


 All class times will be shorter to 
accommodate assembly and pep rally 


times. 


 


High School Regular Schedule 
Block Time 
1st Block Class 
 


7:15 – 8:50 


2nd Block Class 
 


8:53 – 10:24 


Homeroom Advisory 
 


10:27 – 10:54 


C3 Lunch  
Afternoon C3 students 
 
3rd Block A Lunch 
Classes listed below 


 
10:54 – 11:15  
 
10:57 - 11:27 


3rd Block – B Class 
3rd Block – A Class 


10:57 - 12:27 
11:27 - 12:57 


3rd Block B Lunch 
 


12:27 – 12:57 


4th Block Class 
 


1:00 – 2:31 


4th block class time is adjusted for high school when an 
assembly or pep rally is scheduled. 


FALL 
3rd Block A Lunch:  All Afternoon C3 Students,  
 E. Gomez, L. Delatte, R. Kramer, M. Dawson,  


L. Folse, A. Plyler, C. Fradella 
 


SPRING 
3rd Block A Lunch:  All Afternoon C3 Students, 


J. Baumann, N. Duke, K. Steib, K. Warren  
P. Braeux, A. Laiche, R. St. Pierre 
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ST. JAMES HIGH SCHOOL 


Dress Code Guidelines  
TOPS / SHIRTS PANTS / BOTTOMS ID CARDS 


 
 
7th – 8th Uniform Shirt: 
 


ü Gold Polo or Gold school 
approved middle school t-shirt 


ü T-shirt under uniform polo shirt 
MUST be black, white, gold or 
gray 


 
9th – 12th Uniform Shirt:  
 


ü Any school approved SJH t-shirt  
ü Black Polo 
ü White Polo 
ü Grey Polo 
ü T-Shirt under uniform polo shirt 


MUST be white, gold or black or 
gray 
 


7th – 12th: 
 


ü No midriffs showing at anytime 
 
 


 
ü Color:  Khaki (no denim) 


 
ü Style: Pants, shorts, capris, 


skorts, skirts  
 


ü Shorts, skirts, skorts (no 
shorter than 3 inches above 
the knee) 


 
ü Worn at the natural waist 


(above hip bone) 
 


ü Appropriate fit (not too loose 
or too tight – administrator 
discretion 
 


ü No holes in clothing, no 
rolled shorts and bottoms 
must be hemmed 


 
ü No cargo pants, cargo 


shorts, drawstring clothing, 
joggers or sweatpants 
 


7th – 12th School ID: 
ü Must be worn at all times  
ü Black lanyard:  9th – 12th  
ü Gold lanyard:  7th – 8th  
ü Temporary ID’s must be worn 


on the upper chest. 
ü Defacing ID is prohibited 


SHOES/SOCKS 
ü Shoes must be enclosed front 


& back. 
ü Heels should be no more than 


2 inches high 
ü No platforms, sandals, flip 


flops, house slippers, cleated 
shoes, athletic slides, or 
“croc” style shoes. 


ü Socks must be worn at all 
times 


ü Socks or tights must be white, 
gold, black, gray, khaki  


ü Students are prohibited from 
wearing socks with 
inappropriate designs 


SWEATERS / JACKETS / COATS/ SWEATSHIRTS/PULLOVERS BELTS 
 


ü NO HOODS ON JACKETS, PULLOVERS, SWEATSHIRTS, SWEATERS 
OR COATS 


ü Colors: Solid white, gold, black, gray, or khaki (No denim jackets) 
ü Small logos approximately 2 inches in size are permitted pending 


administration approval  
ü School organization jackets and/or sweatshirts must be approved by 


administration 
ü May NOT be altered or cut in any way 
ü Official athletic game day attire may be worn when assigned by coach and 


approved by administration 
 


 
ü MUST be worn with 


pants/bottoms 
 


ACCESSORIES 
 
 


ü No sunglasses, hoods, hats, 
curlers, wraps, or other 
headgear worn in the building 
 


ü No blankets  
 


ü Jewelry is worn at the risk of 
the student 


ELECTRONIC DEVICES 
 


ü IPAD’s must be charged daily 
ü CELL PHONES/personal electronic devices should not be seen, 


heard or in use 
ü Ear buds and headphones should not be seen, heard, or in use 


outside of instructional use in the classroom. 


Further	details	concerning	dress	code	guidelines	can	be	found	in	the	St.	James	Parish	district	policy	manual.		
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St. James High School: 2023-2024 Supply List 
Algebra I/Math Essentials/ 


Financial Literacy 
 


Algebra II/Geometry 
Art I – Art IV 


 


Media Arts 


 
Band 


Biology/Physical Science/ 
Chemistry 


Scientific Calculator  
1 ½ inch Binder 
6 Binder Dividers 
Red Ink Pen 
Note Book 
Loose Leaf 
Pencils  
Ruler 
 


  Binder  
  3 subject Notebook 
  Pocket Folder 
  Pencils 
  Ruler  
  TI-84/TI-83 Graphing     
Calculator (preferred)  


              or 
 Scientific Calculator 


 
Fee: $15 for Art Supplies 
Binder, Notebook and 
Pocket Folder 
Sketch Book 


 
Personal Media Card - 
Optional 
 


Required Instrument 
New Members:  
2 shirts $20, Polo $25, 
Shorts $15, Shoes $30, 
Duffle Bag $35, Warm Up 
$65 
 
Returning Members:  
2 shirts $20, Polo $25, 
Shorts $15, $35 Duffle Bag 


Graphing Calculator 
  Notebook or Binder 
  3 Prong Pocket Folder  
  Composition Notebook 
Color Pencils 
Pens/Pencils 
Highlighters 
Tape 
Post It Notes 


 
Freshman Seminar 


 


 
English I/Technical Writing 


/Business English 


 
English II, English III, & 


English IV 


 
Foods and Nutrition/ 
Child Development 


 
Health & Physical 
Education/Sports 


 
1 ½ inch Binder 
4 Binder Dividers 
Ink Pens 
Note Book 
Loose Leaf 
Pencils  
Ruler 
Calculator 
 


Pocket Dictionary (optional) 
Pack of Post-It Notes  
2 inch binder 
#2 Pencils 
Erasers 
Highlighters  
Loose Leaf 
Folder 
Pocket Dictionary/Thesaurus 


 
Binder 
Binder Dividers 
Pack of Post-It Notes  
Pencil 
Highlighter 
Loose Leaf 
Perforated Notebook 
Composition Notebook 
2 Folders  


 
Fee $5.00 
Binder or 
Folder 
Pen/Pencils 


 
Tennis Shoes 
Athletic Shorts 
Athletic T-Shirt 
Notebook or Binder 
Pocket Folder 
Pen/Pencils 
 
 


 
IBCA, BCA 


 


Music Technical 
Theatre/Dance/ Performing 


Arts 


 
Spanish I & 
Spanish II 


US, World History/World 
Geography/Civics/African 


American History 


 
All Courses 


 
Manila Folder 
Notebook 
Calculator 
 
 


HS Dance: 3 prong folder 
with loose leaf paper, 
comfortable clothes 
 
HS Musical Technical 
Theatre: 3 prong folder w 
loose leaf paper 


 
Binder or notebook, 
loose leaf, index cards, 
pencils or pens, color 
pencils or markers, 
highlighters, construction 
paper 


Pocket Folder 
Binder (Historical Projects) 
Portfolio 
1 pack of color pencils or 
Markers 
Laptop 
Notebook 


 
Charged iPAD 
Extra iPad Charger 
USB Flash Drive – Optional  
School ID & Lanyard 
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ST. JAMES HIGH SCHOOL 


 
SCHOOL COLORS 


Black & Gold 
 
 


SCHOOL MASCOT 
Mighty Wildcats 


 
 


SCHOOL MOTO & PBIS EXPECTATIONS 
TRADITION - TO LEAVE A LEGACY 


HONOR – TO LOVE 
DISCIPLINE – TO LEARN 
EXCELLENCE – TO LIVE 


ST. JAMES HIGH SCHOOL ALMA MATER 
Years may dim our recollection 


Time its change may bring. 
Still to us in fond affection. 


Evermore we sing. 
Alma Mater, Alma Mater. 
Tender, brave, and true. 


St. James High, we all salute you. 
All our vows renew. 
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2023-2024 St. James High School Teacher Expectations 
	
	
	
	
 
Teacher Name (print): ______________________________________ 
 
Teacher Signature: _________________________________________ 
 
Date: _____________________ 
 
 


 


The above signature indicates that the teacher read all parts of this document and fully 


understands the expectations of faculty and staff at St. James High School. The above 


signature indicates that the faculty and staff member is prepared to support and implement all 


school-wide procedures and expectations (students and teachers). 


 
 
 
Administration Signature: ______________________________________ 
 
 
Date Received: __________________ 
	
	


 






